
(COURTESY ENGLISH TRANSLATION) 
(Translation provided for reference only. Please refer to  

the Italian version as the official one) 
 
 

RECRUITM ENT NOTICE FOR AN EM PLOYEE UNDER AN OPEN- ENDED 
EMPLOYMENT CONTRACT 

 
The  Consul  Genera l  of  I ta ly  i n  Hong Kong 

 
GIVEN the  appl i cable  I t a l ian  Laws in  t e rms of  Employment   

 
INFORMS THAT 

 
 A recru i tment  p roces s  o f one  ( 1)  employee  under  an open-ended  employment  
contrac t  i s  now open.  The  employee  wil l  be  ass igned  t o  t he  ser vices  o f  s ecre tar ia t -
a rchive  as  an  admini st r at ive  ass is tant .  

 
1 .  GENERAL ADMISSION REQUIREMENTS  

 
 Appl icants  who meet  the  f ol lowing  requi remen ts  wi l l  be admi tt ed  to  the  
recru i tment  process :   
 

1)  18  year s  old  or  above as  of  t he  dat e  of  t he  pr esent  no t ice;  
2)  Good heal th ;  
3)  Minimum educat ion level :  Lower  Secondary  School  Cer t i f i cat e  or  

equival en t ;  
4)  Res iden t  in  the  Hong  Kong SAR for  two year s  a t  l eas t ;  

 
The  above requi rements  mus t  be  met  by  the  appl ican ts  as  o f  the  deadl ine  for  the 

appl i ca t ion  ind icated  i n  the  fol l owing  poin t  2 ,  wi th the  except ion of :  
-  18 t h  b i r thday 

 
 
 
 

2.  APPLICATIONS’  SUMBISSION 
 
 Appl i ca t ions  t o  be  admi t ted  to  t he  recrui tment  process  must  r ef lec t  the  
sample  avai lab le  on t he  websi te  www.i ichongkong .es te r i . i t ,  a s  wel l  a s a t  t he 
of f i ces  of  t he  Consula t e  Genera l  o f  I t aly  i n  Hong Kong.  The  appl ica t i on mus t  be  
s igned ,  scanned  and sent  together  wi th the  copy o f  an  ident i ty  document  and 
re levant  suppor t i ng  documents  to  the fol lowing emai l  address :  
in fo. i ichongkong@ este r i . i t .  Al te rnat ively ,  they  can  be  del i ve red in  person  to  the  
of f i ces  of  the  Consul a te  Genera l  of  It aly  in  Hong Kong ( Sui te  3201,  32  Floor ,  
Cent ra l  Pl aza ,  18  Harbour  Road ,  Wan Chai ,  Hong Kong)  before  23:59  of  2  August  
2021  ( for  email s ,  the  da te  and  t ime  of  de livery  wil l  count ) .  

 

In  t he i r  appl ica t ions ,  appl icants  mus t  decl are  under  t hei r  r esponsib i l i t y:  

a )  Surname,  name,  date  and p lace  of  b i r th  and  res ident ia l  address ;  
b)  Address  where  formal  communicat ion  should  be  sen t ;  
c )  To be  in good  heal th;  
d)  Ci t izenship  or  c i t i zenships ;  
e )  Since  when they  l ive  in  t he  Count ry;  
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f )  Cr iminal  records ,  i f  any ,  inc luding  abroad,  and pending  cr iminal  cases  in  
I t a ly  or  abr oad;  

g)  Mil i t ary  serv ice  pos it i on  ( f or  appl icants  who ar e subj ec t  to  mil i t a ry dut ies ) ;  
h)  The  possession of  a  cer t if i ca te  of  s tudies  as  indicat ed  in  paragraph  3  o f  the  

previous  po int  1 .  
 
In  order  to  obtain  addi t i onal  point s  as  descr ibed  i n  t he  point  “6 –  evaluat ion  of  
further  qual if i ca t ions” ,  appl icants  may a lso decl are :  
i )  If  they own a  cer t i f icat e  of  s tud ies  of  a  higher  l evel  than the  minimum 

requi rement;  a  copy of  s aid ce r t if i ca te  should be  a t t ached .  
j) Previous  working exper iences  in  s imi l ar  ro les  as  the  one  ind ica t ed in  this  

recru i tment  not ice  ( in  case  of  candida tes  who al r eady  work  fo r  the  
Consula t e ,  a  previous  working experience  in  lower  pos i t ions  wi l l  be 
admi t ted) .  A  proof  of  prev ious  employment  should be  a t tached  and  the 
reason  of  the  r eso lut ion o f  t he  contract  should  be  ment ioned.    

 
 

3.  EXCLUSION FROM THE RECRUITMENT PROCESS 
 
Appl i cants  wi l l  no t  be  admit t ed  to  the recrui tment  pr oces s  i f :   

a )  The  requirements  ind icat ed  i n  Poin t  1  “Genera l  Admiss ion  Requi remen ts” 
a re  not  met ;  

b)  Appl i ca t ions  are  not  si gned  by  hand;  

c )  Appl i ca t ions  a re  submit ted la ter  than  the  deadl ine  i nd i cated  in  poin t  2  of  
th is  r ec rui tment  no tice .  

 
 

4.  ASSESSMENTS 
  
  Appl icants  who wil l  quali fy  t o  the  recru i tment  process  wi l l  have  t o  pass  a  ser ies  
of  prac t ica l  and  theore t ical  assessments ,  wh ich wi l l  cons is t  in :   

1)  a  wri t t en t ransl at ion ,  without  the use  o f  the  dic t ionary,  of  a  work-re la ted  t ex t  
f rom Engli sh into Cantonese ,  for  which  the candida te  wi l l  be  given  an hour  o f  
t ime;   

2)  an in te rview cons is t ing  i n:  

a )  a  conversa t i on i n  Engl i sh,  a imed a t  ve r i fying  the  f luent  knowledge of  the  
Engl ish  language ,  t he  profes sional  at t i tude  of  the  appl i cants ,  the i r  
knowledge of  the  l ocal  environment  and  the i r  i ntegra tion .  During t he  said 
in ter view,  the  candidat e 's  knowledge of  the  ac t iv i ty  carr ied  ou t  by I t al ian 
Cul tural  Ins t i t utes  abroad  wi l l  be  a scer ta ined .  

b)  a  conver sa t ion  i n  Can tonese ,  a imed a t  ver i fying the  good knowledge of  
the  Cantonese  l anguage .  The candidate  wi l l  a l so have  to  car ry  out  an 
impromptu  or a l  t r ansl a t ion , wi thout  the  use of  the  di ct ionary,  o f  a  work-
re la t ed  tex t  f rom Cantonese  into  Engl i sh .  

3)  a  prac t i ca l  t es t  a imed a t  ver i fy ing  the  cand ida te ’s  use  of  t he  personal  computer  
to  car ry  ou t  off i ce  dut i es  

4)  a  ma inly prac t ica l  as sessm ent  to  ver i fy  the  abi l i ty  t o  keep a rch ives  and  ca rr y ou t  
sec re tar ia l  du t ies .   

5)  an op t ional  ora l  t es t  a imed a t  ver i fying  the  knowledge  of  t he  I t a l ian  l anguage . 
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5.  MINIMUM POINTS TO QUALIFY FOR THE POSITION 
 
  In  order  to  qual i fy for  the  posi t ion ,  appl icants  need to  obta in  an average  o f  
70 /100 poin ts ,  wi th a  re su l t  no t  in fer ior  to  60 /100  in  each asses sment ,  wi th the  
except ion  of  the  opt iona l  oral  t es t  in  I ta l i an  for  which  ref erence  should be  made  to  
po int  6  of  th i s  Not ice .   

 
 

6.  OPTIONAL ASSESSMENTS AND EV ALUATION OF FURTHER 
QUALIFICATIONS 

 

  In  the  f ina l  l i s t  o f  qual i f i ed candidates ,  an addi t ional  point  (1 /100)  may be  added 
for  t he  oral  tes t  i n  I ta l i an;  

  In  the  f i nal  l i st  o f  qual i f ied cand idates ,  f ur ther  po ints  may be  added for  
cer t i f i ca tes  of  s tudies  of  higher  educat ion  than  the  min imum requirements  
ind icated  in  point  2  o f  thi s  not ice ,  and  for  prev ious  work  exper iences  ( provided 
that  t hey  are  duly ce r t i fi ed) .  The  fol lowing  maximum number  of  po int s  may be 
ass igned:  

a )  For  every  higher  cer t i f i cate  of  comple t ion  of  s tud ies  t han the  minimum 
requi rement:  one  point  (1/100) ,  up  t o  a  maximum of  two po int s  (2 /100) ;  

b)  For  every  year  of  work  wi thout  demer i t  in  a  s imi la r  pos i t ion  and wi th s imi l ar  
ta sks :  one  point  ( 1/100) ,  up  t o  a  max imum of  three  po in t s  (3 /100) .   

 

7.  SUPPO RTING DOCUMENTS 
 
  The  winning  candidat e  wi l l  have  to  p rovide  the  fol l owing documents :  

a )  cer t i f i ca te  of  b i r th  
b)  cer t i f i ca te / s  of  c i t i zenship/ s  
c )  cer t i f i ca te  of  re s idence  in  the  Hong Kong SAR for  the  two  years  previous  to  

the  deadl ine  of  t he  app l ica t ion 
d)  cer t i f i ca te  of  good  heal th  
e )  c r iminal  r ecord  cer t i f icat e  i s sued  by the  loca l  au thori t i e s  
f )  cer t i f i ed  t rue copy of  the  ce rt i f ica tes  of  st udies  ( fo reign cer t i f i ca tes  of  

s tud ies  wi l l  have  to  be  t rans l ated in to  I t a l i an  and  be  accompanied by a 
Decl ara t i on of  Value  i s sued  by the  competent  I t a l i an consu lar  authori ty) .  

g)  (only for the candidates who hold a different citizenship from the Country they are going to work 
in) copy  of  the  local  pe rmit  o f  s tay 

 
The  lack of  loca l  pe rmit  of  s tay (point  g)  wi l l  inhibi t  the  employment  of  the  
appl i cant .  

Wi th r efer ence to the  r es idency,  the  cer t i f i cate  r equi red  i s  usua l ly  a  ce r t i f ica te  
is sued by  the  local  competent  au thor i t i es .  

In  the  Count r ies  where  the re is  no speci f ic  author i t y  ent i t l ed to  i s sue  said 
cer t i f i ca te ,  the  winning candida te  may  ask t h is  Consula te  to  i ssue  a  dec la ra t ion  of  
re sidence .  

I t a l ian c i t i zens  regular ly  regi s tered  i n  the  AIRE can submi t  a  se l f -decl ara t ion  about  
thei r  re s idency .  

Cer t i f i cat es  i ssued  by a  fore ign  authori ty  mus t  be  l egal ized .  Cert i f icates  is sued  in  a  
fore ign language must  be  t r ans la ted  by  an  au thor ized  t ransla tor .  
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Documen ts  described in  poin ts  a) ,  b) ,  c ) ,  d)  mus t  be  presented wi thin  15  days  f rom 
the  da te  of  reques t  f rom th i s  Off ice .  The  remaining documents  must  be  p resented 
be fore  si gning  the  employment  cont ract .   

I t a l ian and  European Union c i t i zens  can submit  a  s e lf -declar at i on  in  l i eu  of  a  
cer t i f i ca t i on f or  the  po int s  a ) ,  b) ,  c ) ,  e) ,  f ) ,  p rovided tha t  t he  It a l i an Consula te  may 
ve r i fy  t he  con ten t  of  sa id  declar a t i ons .  

Should  subsequent  cont rols  revea l  t ha t  the  con tent  o f  t he  s e l f-dec lar a t i ons  i s  no t  
t rue,  the  appl i cant  wil l  be  sub jec t  t o  cr imina l  sanct ions  as  per  a r t .  76  of  the  D.P .R.  
445/2000  and  wi ll  no  l onger  be  employed . 

According  to  t he  appl ica t i ons  rece ived wi thin the  deadl ine  and provided  a l l  the  
requi rements  a re  met ,  a  l is t  of  candidates  wi l l  be  creat ed .  Candidat es  wi l l  be  
summoned fo r  the  a ssessment s  by a  wr i t ten  communica t ion  sen t  a t  leas t  10  days 
be fore  the  da te  o f  the  exams .  

An  Examinat ion  Board  wi l l  be  f ormed  to  car ry  out  t he  rec rui tmen t  process .  

The  winning  appl i cant  wi l l  be  a l lowed  to  s ta r t  working  only  af ter  t he  Cent ra l  of f i ce  
Of  Budget  has  endorsed t he  employment  con t rac t  appr oved  by  the  Minis t ry .   

 

8.  PERSONAL DATA 
 

Per sona l  d a t a  wi l l  b e  u se d  w i th  c or r ec tne s s ,  l a wf uln e ss  an d  t r a n spa re nc y  t o  p r o t ec t  t he  
fu n d am en ta l  r i gh t s  and  f r ee dom s o f  i nd iv id u al s  a n d  f o r  th e  o n ly  pu rpo se  o f  r ecr u i tm e n t  
a nd  p os s ib l e  e mplo y m en t .  
Th e  da t a  o f  t h e  q u a l i f i ed  a p p l i c an t s  w i l l  b e  c om mu n ica t ed  t o  th e  I t a l i an  Min i s t ry  o f  
Ec o n omy  an d  F in an ce s  M. E .F .  -  U f f i c io  Ce n t ra l e  d e l  Bi l an c io ,  Min i s t ry  o f  Lab o u r ,  IN PS,  
IN AI L ,  an d  o th er  c ompe te n t  e n t i t i e s  f o r  th e  pu r p os e  o f  fu l f i l l in g  t h e  emp lo yme n t  d u t i e s  
by  t he  emp lo y e r .  
Fo r  a ny  q ue s t i o n  o r  c omp la in t  r e g a rd in g  pe r so n a l  d a ta ,  app l i ca n t s  ma y c o n ta c t  th e  Pe r s o n  
Re sp o n s ib le  f o r  t he  Per so n a l  D a ta  ( RP D)  o f  th e  MA ECI  ( I t a l i an  Mi nis t r y  f o r  t he  For e ig n  
Af f a i r s  an d  I n t e r n a t i ona l  C oo p e r a t i o n ,  P i a zz a l e  d e l l a  Fa r n es in a  1 ,  001 3 5  ROMA ,  p h o ne :  
00 39  0 6  3 6 91 1  ( re c ep t io n ) ,  ma i l :  rp d @e s t e r i . i t ,  p ec :  r pd@c er t . e s te r i . i t ) .   

 
 

 
Da te  2  July  2021 
 
 

 
 
 
 
THIS RECRUITMENT NOTICE HAS BEEN PUBLISHED ON THE NO TICE 

BOARD OF THIS CONSULTE GENERAL OF ITALY IN HONG  KONG ON 2  

July  2021  

 


